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The Department of Education and Training (which includes
all Victorian government schools, central and regional
offices) values the privacy of every person and is
committed to protecting information that schools collect.

All staff, service providers (contractors) and agents,
(whether paid or unpaid) of the Department, and this
Victorian government school (our school), must comply
with Victorian privacy law and this policy.

ln Victorian government schools the management of
'personal information' and 'health information' is governed

by lhe Pivacy and Data Protection Act 2014 (Vic) and
Health Recods Act 2001 (Vic) (collectively, Victorian
privacy law).

This policy explains how our school collects and manages
personal and health information, consistent with Victorian
privacy law.

CURRENT VERSION OF THIS POLICY

This policy will be regularly reviewed and updated to take
account of new laws and technology and the changing
school environment when required. Please ensure you

have the current version of this policy.

DEFINITIONS

Personal information is information or opinion, whether
true or not, about a person whose identity is apparent, or
can reasonably be ascertained, from the information or
opinion - that is recorded in any form. For example, a
person's name, address, phone number and date of birth
(age). De-identified information about students can also be
personal information.

Health information is information or opinion about a
person's physical, mental or psychological health or
disability, that is also personal information - whether in

writing or not. This includes information or opinion about a
person's health status and medical history, immunisation
status and allergies, as well as counselling records.

Sensitive information is information or opinion about a
set of specific characteristics, including a person's racial or
ethnic origin, political opinions or affiliations, religious
beliefs or affiliations, philosophical beliefs, sexual
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preferences or practices; or criminal record. lt also includes
health information.

WHAT INFORMATION DO WE COLLECT?

Our school collects the following type of information:

. information about students and their family,
provided by students, their family and others

r information about job applicants, staff, volunteers
and visitors; provided by job applicants, staff
members, volunteers, visitors and others.

HOW DO WE GOLLECT THIS INFORMATION?

Our school collects information in a number of ways,
including:

. in person and over the phone: from students and
, their family, staff, volunteers, visitors, job

applicants and others

r from electronic and paper documentation:
including job applications, emails, invoices,
enrolment forms, letters to our school, consent
forms (for example: enrolment, excursion, Student
Support Services consent forms), our school's
website or school-controlled social media

r through online tools: such as apps and other
software used by our school

. through any CCTV cameras located at our school.

Collection notices
When our school collects information about you, our school
takes reasonable steps to advise you of certain mafters.
This includes the purpose of the collection, and how to
access, update and correct information held about you. For
information about students and their families, a collection
notice is provided to parents (or mature minor students)

upon enrolment.

Unsolicited information about you
Our school may receive information about you that we
have taken no active steps to collect. lf permifted or
required by law, our school may keep records of this
information. lf not, we will destroy or de-identiff the
information when practicable, lawful and reasonable to do
so.
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